
 Hamilton Primary School  
Headteacher: Mr G Aldous 

Priory Avenue, High Wycombe, Bucks., HP13 6SG 

Main Office Tel: 01494 522231 Fax: 01494 440576 

Hampden Road Tel: 01494 437317 Fax: 01494 442000 

e-mail: office@hamilton-school.co.uk website: www.hamilton-school.co.uk 

 

Dear Parents 
 

The school policy no longer gives permission for holidays to be taken during term time.   
 

If you wish to take your child out of school for a period of time, then it will be recorded as 

unauthorised absence on your child’s record. 
 

At present I am only empowered to grant leave of absence of up to 10 days in exceptional 

circumstances and therefore it is important that you give full details of your special 

circumstances below.   
 

May I remind you that children are only in school for 190 days a year and it is important that 

their learning is not unnecessarily interrupted. 
 

Yours sincerely 

                          
 

Graeme Aldous 

Headteacher 

--------------------------------------------------------------------- 

LEAVE OF ABSENCE REQUEST 

 

Child’s Name(s):……………………………………………………………………………………..……..    Class(es):………………..……. 
 

I understand that Leave of Absence for my child/children may be unauthorised. 
 

Inclusive dates required: From:………………………………………………  To: …………………………………………………… 
 

Reason:………….…………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………...

…..……………………………………………………………………………………………………………………………………………………………………… 

(Please continue overleaf if necessary) 
     Signed:…………………………………………………………. (Parent/Guardian) 
--------------------------------------------------------------------------------------------------------- 
 

 

Permission Granted: 

 

 

Permission Refused: 

 

Headteacher’s Comment:   

I am able / unable to grant your request for leave of absence because 
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